
Public Safety Vehicle Transfer Process

A new
Public Safety

vehicle is
ordered

The DFO Support Coordinator
inspects the vehicle to insure

that all the equipment installed
by ITS is working properly

The DFO Support Coordinator
meets with the Public Safety

fleet contact to coordinate
what equipment needs to be

installed in the vehicle

The DFO Support
Coordinator creates
a "Build Order" for
ITS that outlines

what equipment is
to be installed

The new vehicle
is delivered to the
Calvin Rampton

Complex

ITS installs the equipment
according to the "Build
Order" and notifies the

DFO Support Coordinator
when the Order is complete

The DFO Support
Coordinator submits a

"Strip Order" to have the
vehicle modified to 
match the needs for

POST trainings

Will
the vehicle be
Surplused?

The DFO Support
Coordinator submits

a "Strip Order" to
have the vehicle

prepped for sale at
TNT Auction

The Public
Safety Officer
is issued the

vehicle

The Officer's
License plate

is installed
on the vehicle

when they 
arrive to pick
up the vehicle

The
Vehicle
is turned
over to
POST

The vehicle
will be

reissued to
another

Officer or
placed in

the "shuttle
pool"Yes

No NoInformation is recorded
about the new vehicle
on the "Public Safety

Vehicle -- Issue Form"

No

The Officer's License plate
is installed on the vehicle

Is the
Officer turning

in a vehicle when
the new vehicle is

picked up?

The DFO Support Coordinator
notifies the Public Safety Fleet Contact

that the vehicle is ready for use and
he notifies the Officer to call and set

up an appointment to pick up the
vehicle.  (Ideally the vehicle will be

turned over to the Officer within one
working day).

The license plates on the
vehicle being turned in

are removed

Yes Information is gathered about
the vehicle turned in on the "Public

Safety Vehicle -- Return Form"

The DFO Support
Coordinator is notified
by ITS when the "Strip

Order" is complete.
Reusable pieces of

equipment are stored
in the ITS Shed.  Pieces

of equipment not
reusable are taken to
surplus property to be

sold for scrap

The Support Coordinator
arranges to have T & J
Towing (who currently
has the State's towing
contract) to pick up the
vehicle and transport it

to TNT Auction

The Public
Safety Officer
is issued the
new vehicle

The Vehicle
is sold
at TNT


